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Agreement no.  ………………..………..
regarding the terms of education and payments for postgraduate studies in the academic year ………….../……………

conducted on …………………………………. in Lublin 
between: 
WSEI University, represented by 
Ilona Hofman- Director of the Postgraduate Education Center 
and
Auditor…………………….……….………………………………………………
residing at …………………………….……………………………………………… 

§ 1
Legal Basis for the Agreement / General Provisions

1. This agreement sets forth the terms and conditions for tuition payments, in accordance with the provisions of Article 163(2) of the Act of July 20, 2018, on Higher Education and Science  (i.e., Journal of Laws of 2024, item 1571, as amended).
2. In matters not covered by this agreement, the following shall apply: the relevant provisions of the Civil Code and the Regulations for Postgraduate Studies (hereinafter referred to as the “Regulations”), as well as the relevant Ordinances of the Rector and the President of the WSEI University.
3. The specific rules for paying tuition fees are set forth in the Ordinance of the President of WSEI University regarding tuition fees for postgraduate programs. 
§ 2
Subject and duration of the agreement

1. The purpose of this Agreement is to establish the terms and conditions for payment for postgraduate studies in the field of study …………………………………………………………………………………………………………………… hereinafter referred to as “the Studies”.
2. The agreement is valid for the duration of the studies, i.e. for …………………. semesters.
3. If the duration of the program is extended in accordance with the provisions of the Postgraduate Studies Regulations or other applicable regulations, this Agreement shall be extended accordingly.
4. This Agreement shall terminate prior to the expiration of the term referred to in point 2 in the event that:
1) the auditor is permanent removed from the student register;
2) the auditor submits a written resignation statement.
5. The agreement automatically terminates upon the Auditor's completion of the postgraduate program.

§ 3
Rights and obligations of the parties
I. The auditor agrees to:
1. To comply with all obligations imposed on him by the Law, the Statutes of the WSEI University, and the Regulations for Postgraduate Studies, as well as to comply with the University’s internal regulations.
2. Notify the University in writing of any changes to the personal information contained in this agreement, including the auditor’s residential address. The auditor shall be held responsible for any consequences resulting from a failure to fulfill this obligation.
3. Timely payment of tuition fees throughout the entire duration of the postgraduate program. The amount of tuition fees is governed by the Ordinance of the President of WSEI University regarding fees for postgraduate studies.
4. Tuition fees are paid in the amounts and according to the rules set forth in the Ordinance of the President of WSEI University regarding tuition fees for postgraduate studies, in accordance with the fee schedule in effect in the year the program begins.
5. The auditor pays the tuition fees:
a) In a single payment ( for two/three semesters in advance) 
b) in two or three semester installments 
c) in monthly installments (3 installments per semester)
The deadline for payment is met if the funds are credited to the University’s account by that date. If the deadline falls on a Saturday or a public holiday, the deadline is considered met if the payment is made on the first business day following that date. 
6. Auditors are entitled to a 5% discount on the set tuition fee if they pay the tuition for the entire academic year in advance (2 semesters).	Comment by Anastazja Trofymczuk: W polskiej wersji jest wpisane 3 semestry pewnie przez pomyłkę
7. The auditor is entitled to: 
a) a 10% family discount on tuition;
b) a 15% tuition discount for employers who enroll at least 5 employees at the same time;
c) a 10% tuition discount for graduates of the WSEI University;
d) a 15% discount on tuition for students of the WSEI University.
9. Auditors may be eligible for other discounts and reductions introduced on an individual basis for a given academic year in the President’s Ordinance on fees for postgraduate studies at the WSEI University for that academic year.
10. In the event of withdrawal from the program (which must be submitted in writing to be valid) or removal from the student list, the auditor is required to pay tuition fees up to the date of the written withdrawal or removal.

 




11. In the event of withdrawal from the program (which must be submitted in writing to be valid) or removal as an auditor after the end of the semester, the student is required to pay tuition for the entire semester. 
12. If an auditor withdraws from the program during the semester, the application fee and tuition are non-refundable. In justified cases, tuition fees may be refunded in an amount proportional to the unused portion of the course. The decision in this matter is made by the President of the WSEI University, based on the auditor’s request.
13. Application fees paid by applicants will be refunded in full if the WSEI University decides not to commence classes for the program. Decisions on this matter are made by the President.
14. An auditor may attempt the final exam provided that all financial obligations to the University have been settled by paying the full tuition fee.
15. The auditor declares that he/she has read the Statutes of the WSEI University in Lublin, the Regulations for Postgraduate Studies, the President’s Ordinance on fees for postgraduate studies in the given academic year, and other normative acts in force at the University that affect the rights and obligations of the parties arising from this agreement. The auditor declares that he/she has been informed that the current text of the aforementioned documents is available on the University’s website – www.wsei.pl.
II.  The university agrees to:
1. To provide the student with part-time postgraduate education in accordance with applicable educational standards and other legal provisions governing higher education. 
2. Conducting classes by academic instructors who possess the appropriate academic, teaching, or professional qualifications.
3. Issuing to the student, upon completion of the program and after fulfilling all the requirements set forth in the Program Regulations, a certificate of completion of postgraduate studies, which the University is authorized to award, in accordance with applicable laws.
4. Conducting studies in accordance with applicable regulations.
5. Publishing information on the University’s website, within the timeframe specified in the Program Regulations, regarding the study plan and program of education, as well as the amount and due dates for tuition fees for education.
6. To enable auditors to periodically conduct the assessment of the quality of education.
7. Complying with the Student's rights as set forth in the Postgraduate Program Regulations.

§ 4
Declarations of the parties

1. The university declares that it meets the requirements—including those related to staff and necessary facilities—for offering postgraduate education referred to in § 2.
2. In addition, the University declares that:
a) the structure of the postgraduate program and the associated rights and obligations of auditors are set forth in the Postgraduate Program Regulations.
b) postgraduate programs at the University are conducted in accordance with study plans and curricula that comply with applicable regulations.
3. The university states that tuition fees are subject to change, particularly in the following cases: 
a) changes in the number of hours in the education program for a given field of study that necessitate changes in tuition fees (calculated proportionally based on the initial amount), 
b) changing the academic year of a postgraduate program, if different tuition rates apply to the new academic year.
4. In the event of a change in tuition fees, the auditor has the right to terminate the agreement by providing one month’s notice. From the date the auditor submits a written notice of termination, the University will not collect the current fees specified in this agreement. 
5. The auditor declares that he or she has read and accepts the Regulations for Postgraduate Studies, the University Statutes, and the Ordinance of the President of WSEI University regarding fees for postgraduate studies.

§ 5
Final provisions

1. Any amendments to this agreement must be made in writing to be valid. 
2. This Agreement is executed in two identical copies, one for each party. 
3. This agreement takes effect on the date of signing and remains in force for the duration of the postgraduate program. 
4. The agreement expires: 
a) along with the date of removal from the auditor list. 
b) after graduation. 
   
                                        
         By authorization of the President
                of WSEI University in Lublin
           Ilona Hofman
Director of the Postgraduate Education Center

..................................................                  					.................................................. 
	 Auditor        						       on behalf of the University        


	    




Appendix 1 to the Agreement


INFORMATION REGARDING PERSONAL DATA (GDPR INFORMATION NOTICE)

In compliance with the obligation set forth in Article 13(1) and (2) of European Parliament and Council Ordinance (EU) 2016/679 of April 27, 2016, on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (GDPR), we hereby inform you that:

1) The Administrator of the personal data you have provided is WSEI University, 4 Projektowa Street, 20-209 Lublin, registered in the Register of Non-Public Higher Education Institutions maintained by the Ministry of Science and Higher Education under number 196, email address: kancelaria@wsei.pl (hereinafter referred to as WSEI University). 
2) WSEI University has appointed a Data Protection Officer, who can be contacted by email at: iod@wsei.pl 
3) Your personal data will be processed by the WSEI University for the purpose of conducting the admission procedure for postgraduate studies at the WSEI University and, if you are admitted to the postgraduate program, for the purpose of documenting the course of your studies (the education process). 
4) The legal basis for the processing of personal data is:
a) the need to comply with the legal obligation incumbent upon WSEI University as a personal data administrator under applicable law—Article 6(1)(c) of the GDPR, including the Act of July 20, 2018 - The Law on Higher Education and Science (i.e., Journal of Laws of 2024, item 1571, as amended) and other generally applicable legal provisions, as well as obligations arising from financial regulations concerning the issuance of invoices, the maintenance of accounting records, and other financial documentation; 
b) necessity for the performance of the contract or to take steps at the request of the WSEI University prior to entering into the contract (Article 6(1)(b) of the GDPR) – to exercise the rights and fulfill the obligations arising from the contract regarding the terms of education and tuition fees for postgraduate studies;
c) in matters related to the pursuit of claims arising from business operations and the defense against such claims, within the scope of the legitimate interest of WSEI University as a personal data administrator (Article 6(1)(f) of the GDPR).
5) Providing personal data is voluntary, but it is necessary to complete the admission process for postgraduate studies at the WSEI University and to enroll in the program. 
6) In order to ensure the safety and security of people and property, video surveillance has been introduced on the WSEI University’s premises. Consequently, we also process your image. The legal basis for the processing of your image is Article 6(1)(f) of the GDPR—the legitimate interest of the WSEI University as the administrator of personal data.
7) Access to your personal data may be granted to:
a) authorized employees of WSEI University;
b) service providers who have been contractually entrusted with processing data for the purpose of providing services to WSEI University;
c) entities and authorities authorized to receive data pursuant to applicable law.
8) WSEI University will store your personal data: 
a) if not admitted to the postgraduate program – for a period of 12 months from the date the admission process ends; 
b) if admitted to the postgraduate program – for the duration of the program (the education process), as well as the period during which the student’s file is archived, which is 50 years from the date of graduation (including the time within that period necessary to fulfill the agreement on the terms of education and payment for postgraduate studies and the expiration of the statute of limitations for pursuing claims). 
9) In connection with the processing of your data by WSEI University, you have the right to access your personal data, the right to have it corrected, and the right to restrict its processing. If your data is processed pursuant to Article 6(1)(f) of the GDPR, you have the right to object to the processing of your personal data. 
10) If you believe that the processing of your personal data violates the provisions of the EU’s General Data Protection Regulation (GDPR), you have the right to file a complaint with the supervisory authority—the President of the Personal Data Protection Office. 
11) WSEI University does not plan to transfer candidates’ personal data to third countries, i.e., countries outside the European Economic Area. This data will also not be subject to profiling, which means that it will not be used to automatically assign specific characteristics or traits to you, nor will it be used to predict your behavior or preferences. The data will be processed in a partially automated manner in IT systems.


Lublin, __________, ___________________
(date and legible signature) 




















Appendix 2 to the Agreement





DECLARATION


I hereby declare that, as an auditor at WSEI University in Lublin, I am enrolled in a postgraduate program in the field of study:
 ……………….………………………………………………………………………………

………………………………………………………………………………………………….

I hereby declare the following method of tuition payment for the duration of my studies:

□  a one-time tuition payment with a 5% discount for paying two semesters in advance
□  tuition – 2 installments/3 installments * (payment is due by the start of each semester)
□ tuition - 6 installments (For two-semester programs, payment is due during the first three months of each semester)



               Lublin, ………………….……………………
[bookmark: _GoBack]                              			   (date and legible signature)
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